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1401 DRAPER STREET
1. Call to order — Bruce Blayney
2. Public Comments - Any person may directly address the Committee at this time on any item on

the agenda, or on any item that is within the subject matter jurisdiction of the Committee. A
maximum of five minutes is allowed for each speaker.

3. Approval of Minutes —Approve minutes from August 23, 2016 Finance Committee Meeting, as
prepared by Planning Commission Clerk Mary Colby.

4. Review Recommended Budget Amendment - Review Staff Report prepared by Maggie Moreno

Possible Action(s):

a. Presentation by Maggie Moreno
b: Committee Discussion

c. Action as deemed appropriate

3. Adjustment to Salary Chart- Review Staff Report prepared by Christina Windover

Possible Action(s):

a. Presentation by City Manager Alex Henderson
b. Committee Discussion

c. Action as deemed appropriate

6. Other Business —

7. Adjourn - to the next regular meeting of the City of Kingsburg Finance Committee as decided.



CITY OF KINGSBURG
FINANCE COMMITTEE
August 23, 2016

Call to order — At 6:00PM Member Blayney called the Finance Committee meeting to order.

Members Present — Mayor Bruce Blayney, Council Member Sherman Dix, City Manager Alex
Henderson and Finance Director Maggie Moreno

Staff Present — Planning Secretary Mary Colby
Others Present — Rod Bettini
Public Comments — There were no citizens present who wished to comment at this time.

Approval of Minutes -Member Dix made a motion, Seconded by Member Henderson to approve the
minutes from the May 19, 2016 Finance Committee Meeting as presented. The motion carried by
unanimous voice vote.

Fund Balance Investment Recommendation

The presentation by City Manager Alex Henderson stated that part of the City’s policy is to maintain a 20
% fund balance, due to recent events this figure will be much higher than 20%. The City is looking for
other ways to invest the difference. Mr. Henderson then turned the meeting over to Mr. Rod Bettini who
explained how his company works to invest funds entrusted to them.

The Committee discussed possible needs for funding such as a new well, balance in specific funds,
investment terms, investment yields, accessibility to funds and to explore other options for
investments.

Community Facilities District Discussion-

City Manager Alex Henderson stated that this has been discussed at two other meetings and they are
waiting for budget adoption to further discuss. He said detailed information outlined in the staff
report. If we are interested we need to engage consultant and other committees such as Public Safety.
Staff suggests 3 additional fire and 6 additional officers who will require additional equipment.
Associations will need to get the word out and help support the CFD. Animal Control Officer could
be a positive with the community. He said there is a costs associated with informing the citizens.

After a discussion the committee came to consensus is to move forward with a CFD.
Discussion of the next meeting date — September 20, 2016 at 6:00PM

Other Business —
None.

Adjourn - to the next regular meeting of the City of Kingsburg Finance Committee as decided.

7:08PM meeting was adjourned



Meeting Date: 11/10/2016
Item: 4

FINANCE COMMITTEE STAFF REPORT

REPORT TO: Chairman Blayney & Finance Committee

REPORT FROM: Maggie Moreno, Finance Director REVIEWED BY: 7 ‘4
| [

AGENDA ITEM: Budget Amendments

ACTION REQUESTED: _ Ordinance __Resolution __ v~ Motion Receive/File

EXECUTIVE SUMMARY

Included in your packet are year to date revenue and expenditure numbers for 2016/17. As part of our annual
audit, we are examining line items that require adjustment action by the City Council. The majority of City funds
are (both revenue and expenditure) trending normally. Many of the large revenues are usually received in the
second half of the fiscal year, so the revenues do appear lower relative to the current date.

There are nine (9) expenditure and revenue amendments that need to be addressed, with most stemming from
construction timing during the turnover in the fiscal years.

RECOMMENDED ACTION BY

1. Review the proposed amendments and recommend necessary amendments to City Council.

POLICY ALTERNATIVE(S)
1. NA

REASON FOR RECOMMENDATION/KEY METRIC

1. These financial policies are part of the strategic directive of financial stability. A budget amendment
provides a necessary paper trail for our auditors to examine appropriation changes mid-year.

FINANCIAL INFORMATION
FISCAL IMPACT:
1. Is There A Fiscal Impact? Yes
2. IsitCurrently Budgeted? No
3. If Budgeted, Which Line? NA

PRIOR ACTION/REVIEW

None



BACKGROUND INFORMATION

There are nine (9) line items funds that require a mid-year adjustment to reflect payments or revenues received.
The proposed amendments help provide clarity in the budget document, as well as to properly reflect spending
and the year in which it occurred.

Requested Appropriations

1.

Non-Departmental - Professional Services (001-14000-519-52-70) Budgeted Amount: $6,795
Proposed Amount: $76,795
- Total amendment amount: $70,000
- Staffis proposing to increase expenditures to engage a special tax consultant for purposes of a
public safety tax. The amount is based upon the scope of services provided by the consultant.
- Funds will be offset from General Fund Reserve.

City Clerk - Printing & Advertising (001-1800-519-52-14) Budgeted Amount: $2,700 Proposed
Amount: $8,000
- Total amendment amount: $5,300
- Current costs overruns are due to the number of notices that are required to be printed in the
local newspapers. Ordinance changes, public hearings and resolution notices impact the final
totals.
- Funds will be offset from General Fund Balance.

Sierra Street Sidewalk 16-18 - 18t Ave Sidewalk Project (048-9100-549-51-02) Budgeted Amount:
$0 Proposed Amount: $4,908.34
- Total amendment amount: $4,908.34
- The amendment is necessary to cover costs to complete a Federal Grant project. It was
expected the project would close as part of the FY15/16 budget, but was not completed in time.
- Funds will be offset from the Federal Grant. The amendment is a proper accounting necessity.

Gas Tax - Overtime (102-9100-549-51-02) Budgeted Amount: $0 Proposed Amount:$7,500
- Total amendment amount : $7,500
- This amendment is due to staffing overtime expense related to on-call Public Works Personnel.
- Funds will be offset from Gas Tax revenues.

Capital Facilities - Water Fund (210-0800-549-52-70) Budgeted Amount: $10,088 Proposed Amount:
$106,751.26
- Total amendment amount: $106,751.26
- This amendment is necessary to complete a contractual payment for extension of water
infrastructure related to the Sun-Maid Annexation. The funds were dispersed following the
annexation litigation settlement.
- Funds will be offset from Impact Fee revenues and fund balance.

Measure C - Street Maint. (105-9200-549-57-01) Budgeted Amount: $340,000 Proposed Amount:
$425,000
- Total amendment amount: $85,000
- This amendment is required based upon the timing of the completion of two construction
projects. The expenditures to date are to cover work on California St. & 19t Ave. 19th Ave. was
originally budgeted for FY15/16, but unfortunately was unable to be completed due to higher
than expected bid estimates.
- Funds will be offset from Measure C revenues and fund balance.

Annexation #14 (759-9100-549-54-94) Budgeted Amount: $0 Proposed Amount: $7,500
- Total amendment amount: $7,500



- This amendment is to cover the administrative costs related to the development of a new
Landscape and Lighting District for the Lennar subdivision. Willdan Financial Services provides
the necessary administration for each of our L&LD.

- Funds will be offset by revenue collected from the newly formed district.

Revenue Adjustments

1. Ambulance - Homeland Security Grant - (320-0000-422-03-02) Budgeted Amount: $0 Proposed
Amount: $3,710.52
- Total amendment amount: $3,710.52
- This amendment is to reflect actual revenues received, the projected revenue did not include
the additional months that were expended for reimbursement.
- Fund will be used to offset the completed expenditure.

2. Building Permits (001-0000-431-01-30) Budgeted Amount: $105,000 Proposed Amount: $365,000
- Total amendment amount: $260,000

- The adjustment is to reflect actual revenues received to date due to two large commercial
projects and anticipated housing start permits.

- Funds will be deposited in general fund balance and re-evaluated as part of the overall revenue
projections later in the year.

ATTACHED INFORMATION
1. Year to Date Revenue and Expenditure Report
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Meeting Date: 11/10/2016
Agenda Item: 5

FINANCE COMMITTEE MEETING STAFF REPORT

REPORT TO: Chairman Blayney & Finance Committee

REPORT FROM: Christina Windover, Management Assistant REVIEWED BY: [E
AGENDA ITEM: Adjustment to the Salary Chart

ACTION REQUESTED: _ Ordinance __ Resolution _ v’ Motion Receive/File

EXECUTIVE SUMMARY

Itis arecommended practice, as an industry standard, to periodically review and update personnel compensation
levels as necessary. In light of the fact that the City is currently negotiating future Memoranda of Understandings
with the City’s three bargaining units, it is pertinent to also examine compensation levels of the unrepresented
management positions as well. Staff utilized a recent compensation study completed by Koff & Associates for the
City of Dinuba. We modified the document to incorporate additional Cities that were not included in their initial
analysis. In the course of reviewing our salary chart, we have discovered that several key positions are paid
below the regional average in the current pay structure. In addition, overall salary compensation has not been
examined holistically since at least 2009. That does not include any cost of living adjustments that have been
incorporated.

As a part of the study, staff is also examining areas of redundancy, as well as opportunities to re-organize based
upon organizational need. The following positions are recommended for adjustment based upon commensurate
data:

e Assistant to the City Manager (newly created position)

- This position will function as a hybrid position, handling high level executive tasks. A proposed job
description is attached. This position would replace the Management Assistant position on the
executive management team. This position is recommended based upon the changing need of the
organization and desire to provide greater support to administrative functions and the City Council’s
strategic initiatives.

e Finance Director/Treasurer
e C(City Clerk
e Fire Chief

It should be noted that approved changes in the salary structure to do not necessarily result in an immediate pay
increase for respective staff. Rather, the revamped salary chart allows for growth based upon job evaluations
and merit. All financial increases must be approved as part of the City’s operational budget, which is approved
by the City Council. Only those positions that are currently compensated below the changing Federal minimum
wage standard for exempt employees will receive an immediate increase (effective December 1).



RECOMMENDED ACTION BY FINCANCE COMMITTEE
1. Staffis recommending that the Finance Committee approve the salary increases to levels that are
commensurate with similarly sized and geographically proximate communities and to ensure all
management positions are compensated based upon the local market and job requirements.

POLICY ALTERNATIVE(S)

1. No increases in unrepresented management salary chart.
2. The Finance Committee could chose to alter the recommendations provided.

REASON FOR RECOMMENDATION/KEY METRIC

1. To develop a compensation plan that will assist the City to recruit, motivate, and retain competent staff
while addressing pay equity issues.

FINANCIAL INFORMATION
(FISCAL IMPACT: )
1. Is There A Fiscal Impact? Yes
2. Isit Currently Budgeted? No
\3. If Budgeted, Which Line? Varies y
BACKGROUND INFORMATION

City staff has not conducted a comprehensive salary survey for unrepresented positions in several years. We began
by identifying comparator agencies that are local and similar in size to Kingsburg. The salary survey information is
from the salary schedules from each agency. The top salary range for the position that most closely resembles the
comparable position in Kingsburg was used even though not all department heads in Kingsburg are paid at the top
salary step for their respective position. Factors that impact the validity of the comparisons include: differences in
essential job functions, budgetary differences, and population and agency sizes. In order to account for these
differences, the top salary range for Kingsburg was compared to the median top salary range among comparator
agencies.

ATTACHED INFORMATION
1. Proposed Updated Salary Chart
2. Salary Comparison Survey
3. Assistant to the City Manager Job Description

Page 2 of 2



CITY OF KINGSBURG SALARY CHART
EFFECTIVE November 2, 2016
PROPOSED MARKED IN RED

POSITION SALARY STEPS-PAID MONTHLY UNLESS NOTED
B — A B Cc D E
Building Department
BUILDING OFFICIAL 4646 4878 5121 5376 5646
BUILDING INSPECTOR II/CODE ENFORCEMENT 3664 3847 4040 4243 4455
BUILDING INSPECTOR I/CODE ENFORCEMENT 3055 3208 3367 3536 3712
City Hall
CITY MANAGER 11500
FINANCE DIRECTOR-TREASURER 6775 7115 7470 7844 8235
7193 7553 7930 8327 8743
PLANNING DIRECTOR 7193 7552 7931 8328 8744
CITY CLERK 4779 5018 5269 5532 5809
5160 5418 5689 5973 6272
ASSISTANT TO THE CITY MANAGER 5350 5618 5898 6193 6503
MANAGEMENT ASSISTANT 3380 3550 3727 3913 4110 *Position would become non-exempt
COMMUNITY SERVICES COORDINATOR 3119 3275 3438 3610 3790 *This position requires FLSA adjustment
DIRECTOR OF COMMUNITY SERVICES 4779 5018 5269 5532 5809
COUNCILMEMBER-MAYOR STIPEND 300
COUNCILMEMBER STIPEND 250
PARTTIME CITY HALL CLERK 12.19/HR
Fire Department
FIRE CHIEF 6838 7180 7540 7916 8313
7180 7539 7916 8312 8727
FIRE CAPTAINJEMT REGULAR 4144 4351 4570 4798 5039
HOLIDAY 240 251 264 277 291
FIRE CAPTAIN/PARAMEDIC REGULAR 4445 4668 4901 5146 5401
(w/o incentive) HOLIDAY 256 269 282 296 312
FIRE CAPTAIN/PARAMEDIC REGULAR 4556 4784 5024 5275 5538
(with 2.5% incentive) HOLIDAY 263 276 290 305 3210
FIRE CAPTAIN/PARAMEDIC REGULAR 4668 4901 5146 5401 5671
(with 5.0% incentive) HOLIDAY 269 282 296 312 326
FIREFIGHTER/PARAMEDIC REGULAR 3760 3947 4142 4354 4571
(w/o incentive) HOLIDAY 216 226 239 253 263
FIREFIGHTER/PARAMEDIC REGULAR 3855 4047 4246 4464 4685
(with 2.5% incentive) HOLIDAY 221 234 246 259 269
FIREFIGHTER/PARAMEDIC REGULAR 3947 4142 4354 4571 4801
(with 5.0% incentive) HOLIDAY 226 239 253 263 276
FIREFIGHTER/EMT REGULAR 3513 3689 3873 4065 4270
(w/o incentive) HOLIDAY 203 212 222 234 248
FIREFIGHTER/EMT REGULAR 3600 3781 3967 4165 4373
(with 2.5% incentive) HOLIDAY 208 219 228 241 253
FIREFIGHTER/EMT REGULAR 3689 3873 4065 4270 4482
(with 5.0% incentive) HOLIDAY 212 222 234 248 259
FIREFIGHTER/PARAMEDIC REGULAR MON-FRI 2817 2955 3105 3258 3421
PARAMEDIC REGULAR MON-FRI 2748 2886 3031 3183 3344
PARAMEDIC SHIFT SCHEDULE 3735 3922 4119 4325 4541
(w/o incentive) HOLIDAY 216 224 239 250 263

PCF STIPEND (WITH CONDITIONS) 75



PCF EMERGENCY RATE
PCF NIGHT CREW
PER DIEM PARAMEDIC

Police Department
CHIEF OF POLICE

POLICE LIEUTENANT

POLICE SERGEANT

POLICE SERGEANT (Hired 1/1/15 or after)
PATROLMAN / OFFICER
PATROLMAN/OFFICER (Hired 1/1/15 or after)
RECORDS SUPERVISOR

POLICE DEPT. ADMINISTRATIVE ASSISTANT

PUBLIC SAFETY DISPATCHER
CONTRACT PUBLIC SAFETY DISPATCHER
POLICE RESERVE-LEVEL 1

POLICE RESERVE-LEVEL 2

12.50/HR

15.00/NIGHT

15.00/HR

7498

5960

5406

5300

4345

4260

3600

3577
3956

3026

18.00/HR

20.00/HR

15.00/HR

COMMUNITY SERVICES OFFICER-PART TIME/BASED ON ASSIGNMENT 12.00/HR

Public Works Department
PUBLIC WORKS DIRECTOR

ASSISTANT PUBLIC WORKS DIRECTOR
PUBLIC WORKS SUPERINTENDENT
MAINTENANCE WORKER |
MAINTENANCE WORKER Il/Mech/Pool
MAINTENANCE WORKER Il

WATER OPERATOR |

WATER OPERATOR I

WATER OPERATOR |lI

PART TIME PUBLIC WORKS CLERK
PART TIME METER READER

Senior Center
SENIOR CITIZEN COORDINATOR

NUTRITION COORDINATOR

Miscellaneous
DEPARTMENT SECRETARY |

DEPARTMENT SECRETARY | W/PLANNING COMMISSION MEETINGS
DEPARTMENT SECRETARY I

DEPARTMENT SECRETARY Il W/PLANNING COMMISSION MEETINGS
ADMINISTRATIVE ASSISTANT

ACCOUNT CLERK

ACCOUNT CLERK Il W/ACCOUNTS PAYABLE

ACCOUNT CLERKII

ACCOUNT CLERK I

6896

5747

4529

2784

2910

3447

3036

3587

4351

11.39/HR

10.00/HR

2408

11.00/HR

2866

3010

3147

3304

2163

2678

3081

2936

3228

7872

6258

5675

5565

4562

4473

3780

3756
4154

3176

7240

6035

4756

2922

3055

3620

3188

3766

4569

2528

3009

3161

3304

3469

2272

2812

3235

3082

3389

8267

6570

5958

5842

4789

4695

3970

3943
4362

3336

7602

6336

4994

3068

3208

3802

3347

3955

4797

2655

3160

3318

3469

3642

2385

2953

3398

3236

3560

8680

6899

6257

6134

5029

4930

4169

4141
4580

3504

7983

6653

5244

3221

3367

3991

3515

4153

5038

2789

3318

3485

3642

3824

2504

3101

3568

3399

3737

9114

7245

6570

6442

5282

5178

4377

4348
4809

3677

8392

6986

5506

3382

3536

4191

3689

4360

5290

2927

3483

3659

3824

4015

2630

3255

3745

3569

3924

*This position requires FLSA adjustment



RECREATION SITE SUPERVISOR 10.75/HR

RECREATION LEADER 10.00/HR
LIFEGUARD 10.00/HR
LIFEGUARD/LEAD GUARD 10.00/HR
LEAD GUARD 10.50/HR
POOL CASHIER 10.00/HR
POOL MANAGER 10.75/HR
AQUA AEROBICS INSTRUCTOR 15.00/HR
LEAD AQUA AEROBICS INSTRUCTOR 16.50/HR

*KPOA/KPFA 1% MOU Raises Effective 7/1/16



Regional Salary Survey LMT Positions

KINGSBURG CURRENT SALARY STEPS

Kingsburg Annual Top Step _<_o=.nr_< Annual

CITY MANAGER $11,500 $138,000 $12,634 $151,612
CHIEF OF POLICE $7,498 $7,872 $8,267 $8,680 $9,114 $109,368 $9,210 $110,520
PUBLIC WORKS DIRECTOR $6,896 $7,240 $7,602 $7,983 $8,392 $100,704 $8,392 $100,704
FIRE CHIEF $6,838 $7,180 $7,540 $7,916 $8,313 $99,756 $8,786 $105,432
FINANCE DIRECTOR-TREASURER $6,775 $7,115 $7,470 $7,844 $8,235 $98,820 $8,760 $105,120
CITY CLERK $4,779 $5,018 $5,269 $5,532 $5,809 $69,708 $6,178 $74,136
MANAGEMENT ASSISTANT $3,380 $3,550 $3,727 $3,913 $4,110 $49,320 $6,760 $81,120
COMMUNITY SERVICES COORDINATOR $3,119 $3,275 $3,438 $3,610 $3,790 $45,480 $7,439 $89,268
FEDERAL MINIMUM EFFECTIVE 12/2016 $3,956 $4,154 $4,362 $4,580 $4,809
Salary Survey Comparison
Position Survey Average Survey Median Kingsburg Top Step $180,000
CITY MANAGER $166,780 $151,612 $138,000 $160,000
CHIEF OF POLICE $114,075 $110,520 $109,368 $140,000
PUBLIC WORKS DIRECTOR $113,724 $100,704 $100,704 $120,000
FIRE CHIEF $108,762 $105,432 $99,756 $100,000
FINANCE DIRECTOR-TREASURER $109,311 $105,120 $98,820 )
CITY CLERK $95,089 $74,136 $69,708 —SUrVEY AVErage
MANAGEMENT ASSISTANT $76,394 $81,120 $57,708 $40,000 e Survey Median
COMMUNITY SERVICES COORDINATOR $103,182 $89,268 $57,708 e Kingsburg Top Step




FINANCE DIRECTOR

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Name of the City

City of Kingsburg

City of Fowler

City of Kerman

City of Parlier

City of Dinuba

City of Chowchilla

City of Lemoore

City of Sanger

City of Reedley

Chowchilla
Reedley
Dinuba
Lemoore
Fowler
Parlier
Kerman
Sanger
Kingsburg
Average:

Population

Last Updated Title Bottom Step Salary Top Step Salary
12101 7/1/2015* Finance Director $81,300 $98,820
$6,775 $8,235
5954 8/16/2016 Finance Director $86,487.84 $105,117.12
$7,207 $8,760
14349 7/1/2016 Finance Director $75,336 $100,968
$6,278 $8,414
14865 7/1/2016 Finance Director $81,414 $103,907
$6,785 $8,659
23347 7/1/2015 Finance Director $96,720 $117,576
$8,060 $9,798
18720 7/1/2016 Finance Director $104,228 $124,592
$8,685.67 $10,383
24973 7/1/2016 Finance Director $93,984 $109,224
$7,832 $9,102
24681 7/7/2016 Finance Director $82,608 $100,404
$6,884 $8,367
25010 6/14/2016 Director of Finance & Administre $101,350 $123,192
$8,446 $10,266
$10,383 Top Step Monthly Salary
$10,266 Finance Director
$9,798
$9,102 Kingsburg )
e e e e
$8,760
mm 659 Kerman e e S e et o e G e O]
2 T )
$8,414 Fowler e e
$8,367 e )
$8,235 Dinuba Tl
$9,109 T e )
Chowchilla TR T )
S0 $2,000 $6,000 $8,000 $10,000  $12,000

*Oversee HR/Risk with a $200 auto allowance



MANAGEMENT ASSISTANT

Name of the City Population Last Updated Title Bottom Step S. Top Step Salary
Annual City of Kingsburg 12101 7/1/2015 Management Asst. $40,560 $49,320
Monthly $ 3,380.00 $ 4,110.00
Annual City of Fowler 5954 8/16/2016 NA - Personnel Director/City Clc ~ $79,413.12  $96,573.60
Monthly $6,618 $8,048
Annual City of Kerman 14349 7/1/2016 Human Resource Officer $54,804 $71,700
Monthly $4,567 $5,975
Annual City of Parlier 14865 7/1/2016 Human Resource Officer $81,414 $103,907 * Looks like a joint Finance Director position
Monthly $6,785 $8,659 Not comparable
Annual City of Dinuba 23347 7/1/2015 Human Resource Manager $6,874 $8,354
Monthly $82,488 $100,248
Annual City of Chowchilla 18720 7/1/2016 Human Resources Analyst $45,052 $57,657 Management Analyst
Monthly $3,754.33 $4,804.75
Annual City of Lemoore 24973 7/1/2016 Management Analyst $56,784 $72,876
Monthly $4,732 $6,073
Annual City of Sanger 24681 7/7/2016 Personnel Officer/Clerk $74,928 $91,080 *Joint Position
Monthly $6,244 $7,590
Annual City of Reedley 25010 6/14/2016 Management Analyst $48,318 $58,731
Monthly $4,027 $4,894
Annual City of Reedley 25010 Human Resource Manager $ 73,522.00 S 89,366.00
Monthly S 6,127.00 S 7,447.00
City of Parlier $8,659 Top Step Monthly Salary
City of Dinuba $8,354 Management Assistant
City of Fowler $8,048
City of Sanger $7,590
City of Reedley $7,447 City of Kingsburg
City of Lemoore $6,073 City of Chowchilla
City of Kerman $5,975 City ofiReedley
City of Reedley $4,894 FitjiobKeman
City of Chowchilla $4,805 Stk tehoars
. 3 City of Reedley
City of Kingsburg $4,110 City of Sanger
Average: $6,366 City of Fowler

City of Dinuba
City of Parlier

S0 $1,000 $2,000 $3,000 $4,000 $5,000 $6,000 $7,000 $8,000 $9,000 $10,000



COMMUNITY SERVICES

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

City of Dinuba
City of Reedley
City of Lemoore
City of Kerman
City of Sanger
City of Chowchilla
City of Kingsburg
City of Fowler
Average:

Name of the City

City of Kingsburg

City of Fowler

City of Kerman

City of Parlier

City of Dinuba

City of Dinuba

City of Chowchilla

City of Lemoore

City of Sanger

City of Reedley

City of Selma

$9,799
$8,852
$7,875
$7,868
$5,446
$5,131
$3,790
$3,494
$8,599

Population Last Updated

12101

5954

14349

14865

23347

23347

18720

24973

24681

25010

23219

City of Fowler
City of Kingsburg
City of Chowchilla
City of Sanger
City of Kerman
City of Lemoore
City of Reedley
City of Dinuba

Title

7/1/2015 CS Director

8/16/2016 Senior Center/Rec Corr'd.

7/1/2016 CS Director

DNA

7/1/2016 CS Director

7/1/2015 Recreation Director

7/1/2016 Recreation Supervisor

7/1/2016 Director of Parks, Rec & Comm. S¢

7/7/2016 CS DirectorParks/Recreation Direc

6/14/2016 Recreation Supervisor

CS Director

Recreation Director

Top Step Monthly Salary
Community Services Director

Bottom Step Salary

$0 $2,000 $4,000 $6,000 $8,000

Top Step Salary
$37,428 $45,480
$3,119 $3,790
$34,492.32 $41,922
$2,874 $3,494
$70,440 $94,416
$5,870 $7,868
DNA
$96,720 $117,588
$8,060 $9,799
$50,652 $61,572
$4,221 $5,131
$81,494 $104,332
$6,791.17 $8,694.33
$73,608 $94,500
$6,134 $7,875
$53,772 $65,352
$4,481 $5,446
$87,394 $106,228
$7,283 $8,852
$69,204 $84,120
$5,767 $7,010
$10,000 $12,000



CITY CLERK

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

Annual
Monthly

City of Dinuba
City of Fowler
City of Sanger
City of Chowchilla
City of Kerman
City of Kingsburg
City of Reedley
City of Lemoore
City of Parlier
Average:

Name of the City

City of Kingsburg

City of Fowler

City of Kerman

City of Parlier

City of Dinuba/Asst. CM

City of Chowchilla

City of Lemoore

City of Sanger

City of Reedley

$10,400
$8,048
$7,590
$7,404.75
$6,178
$5,809
$5,676
$5,552
$5,416
$7,924

Population

12101

5954

14349

14865

23347

18720

24973

24681

25010

Last Updated

7/1/2015

8/16/2016

7/1/2016

7/1/2016

7/1/2015

7/1/2016

7/1/2016

7/7/2016

6/14/2016

City of Parlier
City of Lemoore
City of Reedley
City of Kingsburg
City of Kerman
City of Chowchilla
City of Sanger
City of Fowler
City of Dinuba

S

L~

Bottom Step S. Top Step Salary

$57,348
$4,779

$79,413.12
$6,618

$55,320
$4,610

$50,926
$4,243

$102,660
$8,555

$74,318
$6,193.17

$51,900
$4,325

$74,928
$6,244

$56,034
$4,670

$69,708
$5,809

$96,573.60

$8,048

$74,136
$6,178

$64,997
$5,416

$124,800
$10,400

$88,857
$7,404.75

$66,624
$5,552

$91,080
$7,590

$68,110
$5,676

Top Step Monthly Salary
City Clerk

$2,000

$4,000

$6,000

$8,000

$10,000

$12,000



ASSISTANT TO THE CITY MANAGER

DEFINITION

Serves as an integral part of the Executive Management Team. Performs a wide variety of
responsible, complex and confidential administrative duties in support of the City Manager to
frame the Council’s vision and strategies; performs duties that require considerable confidentiality,
initiative, tact, mature and independent judgment; strong interpersonal and organizational skills;
coordinates meetings and activities with other departments and outside agencies.

Plan, perform, organize, coordinate and administer selected City-wide human resources functions;
to represent the City in a variety of capacities and situations; to perform analytical and technical
assignments of varying complexity.

DISTINGUISHING CHARACTERISTICS

The Assistant to the City Manager is a management and confidential position exempt from the Fair
Labor Standards Act. The position is a stand-alone classification. The incumbent receives
direction from and reports to the City Manager.

The position provides supervision to the City’s Internship Program and the Director of Community
Services.

ESSENTIAL DUTIES AND TYPICAL TASKS

CITY MANAGEMENT TASKS
1. Oversee and direct City Internship Program and program participants.
2. Oversee Director of Community Services. Assist with program development as needed.

3. Oversee operations and activities of the Citizen Service Commitment; responds to and
resolves difficult and sensitive citizen inquiries and complaints.

- Oversee Code Enforcement operations, including managing Citizen Request Tracker;
City Hall liaison for select categories of citizen complaints.

4. Oversees the City’s communication platforms, including:
- City Social media platforms
- Provide technical support for the maintenance and development for the City Website.
- Monthly Employee Newsletter.

5. Assist in the preparation of the City Budget.
6. Coordinate the City’s Safety program assuring compliance with all of the safe practices

and the maintenance of records as required under the California Occupational Safety and
Health act.



10.

Interpret and implement a broad range of laws, regulations and policies of the Federal,
State and City government.

May facilitate, lead, and/or participate in meetings and committees; may represent the City
Manager’s office and/or the City at meetings and conferences; serves as a liaison between
departments and/or external organizations and other agencies.

Participates in special projects including planning and implementation of special programs
and events and complex research of new programs and services.

Prepares and delivers presentations on a wide variety of issues to the City Council, other
City boards and commissions, and community groups.

HUMAN RESOURCE RELATED TASKS

11.

12.

13.

14.

15.

Plan, organize and manage City programs and projects in human resources and other areas
as assigned.

Administer the City’s human resources system including implementing the City’s
Personnel Rules and Regulations, enforcing the Charter, City Code, and policies adopted
by the City Council.

Direct and coordinate recruitment, selection, and orientation for vacancies including
screening and testing applicants and other pre-employment activities; prepare job
announcements, schedule and conduct interviews. Provide and coordinate staff
development, training and monitoring training requirements.

Preform classification and compensation duties; and maintain City classification plan and
updates job specifications. Conduct compensations surveys and other research for labor
relations. Administer memoranda of understanding; participate in “meet and confer”
sessions with employee organizations. Write labor contract language and human resources
policies and procedures and may participate in negotiations sessions with employee
organizations.

Administer payroll functions such as reviewing timesheets, processing payroll, developing
and maintaining payroll software, direct employees assisting with payroll functions.
Perform a variety of accounting, fiscal analysis, and auditing in the preparation,
maintenance, and analysis of City payroll; ensure that payroll data and reporting is in
compliance with Fair Labor Standards Act and other applicable federal, state, and local
rules and regulations. Interpret and apply memoranda of understanding and contracts for
implementation. Review and maintain employee leave balance data. Serve as a major
source of information regarding payroll processing, policies, regulations, and procedures
in response to City staff and management.



16.

17.

18.

19.

Develop policies, procedures, forms programs, and practices to improve Human Resources
operations and efficiencies, including management of training programs and performance
appraisal systems. Ensure that personnel records are maintained in accordance with law
and modern personnel management practices.

Assist and advise on disciplinary and personnel matters.

Administer employee benefits including managing health insurance, overtime
compensation entitlements, paid leave and other benefit programs.

Coordinate safety, unemployment, and/or other related liability issues. Oversee the City’s
worker’s compensation insurance claims management and works closely with third party
claims administrators on insurance related issues. Serve as City representative and alternate
voting member on the Board of Directors for the Central San Joaquin Valley Risk
Management Authority. Serve as Administrator for CalPERS retirement benefits.

QUALIFICATIONS
Knowledge of:

1. Operational characteristics, services, and activities of the City Manager’s Office
Principles of City government administration, organization, budget, and personnel
management.

3. Principles and practices of program, policy, and procedure evaluation and
development.

4. Principles of public administration.

5. Advanced methods and techniques of data collection, research, and report
preparation.

6. Principles of business letter writing and report preparation.

7. Principles and practices of state and local legislative process.

8. Basic principles of supervision and training.

9. Principles and practices of record keeping.

10.  Public relations and customer service techniques.
11.  Public speaking techniques.
12.  Management principles.

13.  Public Personnel administration including labor relations and risk management.
14. Applicable Federal, State, and/or Local laws, rules, and regulations.
15.  Program development and administration principles and practices.
16.  Public relations principles.
17.  Municipal financial management and budgeting practices and processes.
18.  Contract administration.
Ability to:

1.

Perform responsible and difficult administrative work involving the use of independent
judgment and personal initiative.
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10.
11.
12.

Effectively administer a variety of departmental programs and administrative activities.
Administer a municipal human resources program.

Organize, supervise, monitor and direct the work of assigned staff.

Functional literacy with standard office software including word processing, spreadsheets
and data bases.

Interpreting and applying applicable Federal, State, and/or Local laws, rules, and
regulations;

Administering risk management programs;

Analyzing and developing policies and procedures;

Analyzing problems, identifying alternative solutions, projecting consequences of
proposed actions, and implementing recommendations in support of goals;

Preparing and administering budgets;

Negotiating and managing agreements, memoranda of understanding and/or contracts
Exercising communication and interpersonal skills as applied to interaction with
coworkers, supervisor, and the general public.

EDUCATION AND EXPERIENCE

Bachelor’s Degree in Public Administration, Public Personnel Administration, Management (or a
related field). Master’s Degree strongly preferred. Typical qualifying experience is a minimum
of two years of professional level administrative experience in a public agency setting; or, an
equivalent combination of education and experience sufficient to successfully perform the
essential duties of the job such as those listed above.

Licensing Requirements:

Valid California Driver’s License.




