
SITE/PLOT PLAN REQUIREMENTS 
A site plan is a graphic representation of all existing and proposed improvements to a site. All site 
plans shall include but is not limited to the following: Dwellings, patios, pools, storage buildings, 
garages, carports, gazebos, etc. Please show all property lines, driveways, and approaches. 

Please provide the information needed as clear and legibly as possible. This will be a permanent 
record and will be kept with the permit application. 

Site plan shall include the following information: 

1. Show and label the street (s), the property lines and setbacks. Please add a north arrow.

2. Show ALL existing buildings and structures on the property (i.e. swimming pools, shade
structures, patios, gazebos, storage sheds, shops, wells, fountains, ponds, fire pits, etc) and
label.

3. Provide accurate dimensions from the proposed property lines and the nearest structures.

4. If known, provide approximate locations of utilities (electrical, gas and water), sewer, drainage
and access utility easements.

5. Provide and label the tie-ins’ proposed location or connections to the existing electrical, gas,
waste and water system (as applicable).

6. Provide the Assessor’s Parcel Number (APN). This is found in the property owner’s tax
statement.
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EXAMPLE PLOT PLAN
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Scale  ___in   =  ____ ft

Owner ____________

Address ___________

City ______________

Zip_______________ 

Phone: ___________
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INSTRUCTIONS:  Use this as an example to draw your own plot plan on a separate piece of 

paper. The following information is to be listed on your plot plan. Three copies of your plot plan 

must be given at time of submittal of your plans.

Owner’s name and address.

Show relationship of property to street and scale size of plan.

Show and dimension all property lines.

Show and dimension all easements and driveways.

Show locations of existing and proposed structures.

Show dimensions of proposed structures.

Show setbacks from property lines to proposed structure.

Show sq ft of lot coverage and total sq ft of lot

Include legal description; APN, Tract# & lot#
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APN__________ TRACT_________ LOT____
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LOT COVERAGE________ SQ. FT. 

LOT AREA__________SQ. FT.
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